
Pass-Through Entity Tax (PTET) Annual Election Web Application 

1. Go to the New York State Department of Taxation and Finance website at
https://www.tax.ny.gov/online/.

2. Click on Log In.

(Please note: If you do not already have an account, click on Create Account instead and  
follow the online instructions to Create Business Account before logging in.) 

3. Enter your Username and Password and then click Sign In.
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4. Click on the Services menu. 

 

5. Next choose Corporation tax. 

 

6. Then choose PTET web file. 
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7. Choose Select on the Form Selection screen. 

 

8. Fill in the required fields marked by a red asterisk. 
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9. Select the Yes option to agree to opt in to the pass-through entity tax (PTET) and then select 
Continue. 

 

10. Enter in the Physical address on the next page. 

 

11. Select the Yes option if the Mailing address is the same as the Physical address and then select 
Continue. (If the Mailing address is different, select No and then enter in the different address.) 
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12. On the next page, you will be asked to Review and Verify the information you have entered.  When 
satisfied, select Submit. 
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13. You will receive a Transaction Confirmation and have the opportunity to print a copy for your
records.

14. At the bottom of the Transaction Confirmation page, please note the information provided
regarding estimated tax payments.


